
DBP Building Practitioner Audit Process

Start

Step 1: Identify Building 

Practitioner for audit 

Step 2: Identify building 

projects the Building 

Practitioner is undertaking 

Step 3: Confirm Building 

Practitioner is appropriately 

registered (PIN)

Step 4: Confirm Building 

Practitioner holds the 

required insurance (PIN)

Step 5: Check if ground 
anchor installation right 

document has been 

provided by Building 
Practitioner prior to 

commencing building 
work involving an 

encroaching ground 

anchor (PIN)

Step 6: Confirm if 
construction issued 

regulated designs and 

design compliance 
declarations have been 

obtained and lodged 
prior to commencing 

construction (PIN)

Step 7: Confirm Building 

Practitioner has given 

written notice to the PDP 

14 days prior to the 

commencement of building 

work (PIN)

Step 8: Confirm if 

variations to building 

designs have been 

obtained prior to the 

commencement of building 

any variations and lodged 

after any variations (PIN)

Step 10: Confirm Building 

Practitioner (if applying for 

OC) has notified other 

Building Practitioners who 

worked on building about 

intention to apply for OC

Step 11: Confirm Building 

Practitioner has provided 

evidence that ground anchors 

have been destressed (PIN)

Step 12: Confirm Building 

Practitioner has lodged all 

required documents on 

the portal and provided 

them to any person for 

whom the building work 

was done prior to OC 

application (PIN)

Step 13: Confirm Building 

Practitioner has lodged all 

relevant documents within 90 

days after OC is issued (PIN)

Step 14: Confirm Building 

Practitioner has lodged a building 

compliance declaration and 

documents for “other building 

work” within 7 days of completing 

this building work (PIN)

Step 15: Confirm Building 

Practitioner has complied with 

the record keeping 

requirements set out in the 

legislation (PIN)

Step 16: Undertake an 

assessment of the building 

compliance declaration 

provided by the Building 

Practitioner

16.1: Confirm if the build 
adhered to the lodged 

construction issued 

regulated designs and the 
BCA (PIN)

16.2: Does the building 
compliance declaration set 

out the steps required to 

achieve compliance with the 
BCA? (PIN)

Does DCS 

have any 

technical 

questions?

DCS staff refer 

questions to 

external technical 

expert

Expert 

provides 

observation to 

DCS

Yes

No

Are there any 

compliance 

issues?

No

Findings 

communicated to 

Building 

Practitioner. No 

further action 

required

End

Yes

Building Practitioner 

to be educated and 

issued written 

warning. Building 

Practitioner to submit 

defence of conduct 

and an agreement to 

rectify building work

If warranted, written 

undertaking to be 

sought

If  justif ied, 

DCS to 

issue stop 

work 

order

Step 9: Confirm Building 

Practitioner has provided 

written notice to the PDP 

about their intention to 

make a building 

compliance declaration 14 

days before the intended 

declaration (PIN)

16.3: If yes, has the 
Building Practitioner 

given notice of 

written steps to 
Principal Certifier? 

(PIN)

Referral to other Fair 

Trading divisions for 

further consideration
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