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General guidance 

A certificate of design compliance (CoDC) is issued by a registered design practitioner where: 
 

• For class 2 building work 
 

o the design was prepared before 1 July 2021, and 
o the person who prepared the design is not eligible to be registered after 30 June 2021 in 

a class that would permit them to provide a design compliance declaration for the 
design, and 

o the regulated building work is commenced after 30 June 2021 and before 1 July 2022. 
 

• For class 3 and 9c building work  
Note: This applies to the construction of new buildings only. Alteration or renovation work 
for existing buildings will come into effect on 1 July 2024. 

 
o the design was prepared before 3 July 2023, and 
o the person who prepared the design is not eligible to be registered after 2 July 2023 in a 

class that would permit them to provide a design compliance declaration for the design, 
and 

o the regulated building work to which the design relates is commenced after 2 July 2023 
and before 3 July 2024. 

 
If an eligible design is certified in these circumstances, it is then taken to be a ‘regulated design’.  
 
The registered building practitioner must provide the CoDC to the regulator via the NSW Planning 
Portal before construction on the design commences. 
 
Each CoDC can only cover a single design.  
 
Ensure all documentation evidence and records are kept. In the event of an audit or investigation, 
practitioners will be asked to justify any CoDC that has been made. Do not submit information that is 
not requested in this form. 
 
Further information about how to submit this CoDC form, by when and by whom and the 
transitional provisions for work that needs to be certified is available in the Quick Reference Guide. 

More information on regulated design obligations can be found in the Design Practitioners’ 
Handbook.

https://www.planningportal.nsw.gov.au/support-training/developer-practitioner-resources
https://www.fairtrading.nsw.gov.au/__data/assets/pdf_file/0006/990528/Design-Practitioners-Handbook-3.pdf
https://www.fairtrading.nsw.gov.au/__data/assets/pdf_file/0006/990528/Design-Practitioners-Handbook-3.pdf
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Part 1 – Details 
Details on page 1 – Address, design practitioner, registered body corporate 

 
 
This section of the CoDC form requires details of:  
 

• the building address for which the CoDC relates to, 
• the details of the registered individual design practitioner, including their name, registration 

number, class of registration, email address and contact number, and 
• the registered body corporate design practitioner (if applicable). Note: only list a body 

corporate on this form if it is registered under the DBP Act and the individual design 
practitioner is making the CoDC on the body corporate’s behalf. If a body corporate is listed in 
part 1 of this form, then the same body corporate should also be listed in part 2 of the form.  

 

The DBP legislation generally holds individual practitioners accountable for actions regulated under 
the DBP Act.A registered body corporate design practitioner must ensure that any individual that 
provides a CoDC on its behalf has the appropriate registration under the DBP Act to make that 
certificate. 
 

Note: Under the new class of registration “Design practitioner-building design”; the design 
practitioner is authorised to prepare or vary a regulated design and make DCD for building work 
other than building work that is, or part of which is, a class 2 building. For example, a design 
practitioner- building design is authorised to prepare a regulated design and make DCD for building 

https://legislation.nsw.gov.au/view/html/inforce/current/act-2020-007#sec.28
https://legislation.nsw.gov.au/view/html/inforce/current/act-2020-007#sec.1
https://legislation.nsw.gov.au/view/html/inforce/current/act-2020-007#sec.28
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work in class 3 or 9c building. For more information refer to Schedule 1, clause 7A of the Design and 
Building Practitioners Regulation 2021 (DBPR). 

Details on page 2 – Regulated design 
This section of the form requires the details of the type of design the CoDC relates to, so it is clear 
what design is being certified and what the certificate relates to. 
 
If a CoDC is issued for a design by a registered design practitioner, the design is taken to be a 
‘regulated design’ for the purpose of the DBP legislation.  
 
Part 1 – Details (continued) 
 
Details on page 2 Question 1 (Q1). 

 
 
Select yes (first box) if the design is prepared for a performance solution for building work (including 
a building element). 
 
Select yes (second box) if the design is prepared for a performance solution for building work 
without a building element. 
 
Select no (third box) if the design is not prepared for a performance solution for building work.  
 
Refer to Design Practitioners Handbook Section 7.8 for an example of a performance solution that 
does not need to be declared. 
 
Details on page 2 Question 2 (Q2). 

 
Select which building element(s) – 
 
• Fire safety systems, 
• Waterproofing, 
• Load-bearing components (structural), 
• Building enclosures, 
• Building services - mechanical, plumbing, electrical and vertical transportation  
 
Examples of regulated design categories, which building elements they relate to and the design 
practitioners that may typically declare them can be found in the Regulated Design Guidance 
Material.  
 

https://www.fairtrading.nsw.gov.au/__data/assets/pdf_file/0006/990528/Design-Practitioners-Handbook-3.pdf
https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.fairtrading.nsw.gov.au%2F__data%2Fassets%2Fpdf_file%2F0010%2F989335%2Fregulated-design-guidance-material.pdf&data=04%7C01%7CJessica.Abadee%40customerservice.nsw.gov.au%7Cd2072b09cbcd412fe1a808d9e9fa5d1e%7C1ef97a68e8ab44eda16db579fe2d7cd8%7C0%7C0%7C637798083774701644%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=u2YHUCkFMKyFx%2BT3Sg%2F3DqcExtAkoBvoQax2mE0%2FW44%3D&reserved=0
https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.fairtrading.nsw.gov.au%2F__data%2Fassets%2Fpdf_file%2F0010%2F989335%2Fregulated-design-guidance-material.pdf&data=04%7C01%7CJessica.Abadee%40customerservice.nsw.gov.au%7Cd2072b09cbcd412fe1a808d9e9fa5d1e%7C1ef97a68e8ab44eda16db579fe2d7cd8%7C0%7C0%7C637798083774701644%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=u2YHUCkFMKyFx%2BT3Sg%2F3DqcExtAkoBvoQax2mE0%2FW44%3D&reserved=0
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Details on page 2 Question 3 (Q3).  

 
This question creates a CoDC number, which is a unique identifier number specific to the design 
practitioner making the certificate. This number will allow design and building practitioners to 
identify and track the certificates that have been made and any variation of the certificates. Also, it 
will allow design and building practitioners to track the number of certificates that can exist over 
different stages (and associated construction certificates) of a building project.   
 
If a practitioner makes one CoDC, the original CoDC number will be CoDC-001. Subsequent numbers 
are CoDC-002, CoDC-003 etc. For example, a structural engineer makes one CoDC, the original is 
CoDC-001L, subsequent numbers will be CoDC-002L, CoDC-003L, etc.  
If a practitioner makes two or more building element. For example, an architect makes three 
certificates, the original will be CoDC-001F, CoDC -001W and CoDC -001B, subsequently number will 
be CoDC -002F, CoDC -002W, and CoDC -002B.  

If a practitioner prepares performance solution(s), then certify a CoDC for the performance 
solution(s). For example a Fire Engineering Report (FER) contains performance solutions in relation 
to fire safety systems as the building element. The Fire Safety Engineer will certify the original CoDC 
which will be CoDC-001P and the subsequent numbers will be CoDC-002P, CoDC-003P. This is in 
response to question 1. The design practitioner will select “F” for fire safety systems in respond to 
question 2.  

Electronic file naming of the CoDCs in the .pdf format is recommended to include the CoDC number. 
E.g. ‘Architectural - CoDC-001W Description.pdf’ 
 
Details on page 2 Question 4 (Q4). 

 

“Architectural / building design general” documents are the general documents prepared by a 
design practitioner in the class of registration ‘architectural’ or ‘building design’ with the design 
categories in the Regulated Design Guidance Material as follows: 

 

• General arrangement plans 
• General elevations 
• General sections 
• General details 

https://www.fairtrading.nsw.gov.au/__data/assets/pdf_file/0010/989335/regulated-design-guidance-material.pdf
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Select yes if the “architectural / building design general” documents are prepared by a design 
practitioner in the class of architectural or building design for the coordination and/or setout of 
other design practitioners in the building element of ‘load-bearing’ or ‘building services’.  

For example, concrete profile/setout drawings by a design practitioner in the class of ‘architectural / 
building design’ are prepared for the building element of ‘load-bearing’. If so, then select ‘yes’ for 
this question. 
 
Part 1 – Details (continued) 
 
Details on page 3 – Table of documents 

 
 
In this table, list each of the relevant plans, drawings, specifications, or reports to create a clear 
connection between the CoDC and the design documents.  
 
Documents that have been prepared to assist with the design but are not actually part of the design 
should not be included in the table.  
 
Cutting and pasting of design contents in the table is not acceptable. All details requested must be 
provided. An attachment which clearly provides detail in the requested format is acceptable. 
 
The ‘revision’ number refers to the actual plan, drawing, specification or report title listed. 
(identified by number on the Title Block). See figure in the page below for how the revision number 
is required to be updated. For the revision of the design, the original will be 1 or A. The first variation 
will be 2 or B, which may be regulated or non-regulated. If the variation affects a building element or 
a performance solution then the variation is regulated, details of the variation will be shown in the 
cells and details of the previous versions of the design will be shown in the cells above. If the 
variation does not affect a building element or a performance solution then the variation is non-
regulated. To show this is a non-regulated variation, you will need to cover the regulated title block 
with a ‘non-regulated issue’ stamp, a watermark or simply deleting the title block. When the rows 
are full, information from the earliest design will need to be removed. 
 
Note: All documents need to be kept for at least 10 years under the DBP legislation. 
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Part 2 - Certification matters 
 

 
Design practitioners can only certify Building Code of Australia (BCA) compliance within the scope of 
the design and their authority as a registered practitioner.  
 
It is recommended that design practitioners keep a clear record of the BCA provisions which have 
been complied with and how the design meets those provisions. Practitioners do not need to include 
this information on the CoDC form, but may be asked for it if audited or investigated. 
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ORIGINAL REGULATED DESIGN DESIGN COMPLIANCEEXAMPLE PLANS, DRAWINGS, SCHEDULES SPECIFICATIONS AND/OR REPORTS DECLARATION PAGE 3
STEP I AND/OR ATTACHMENT 

This form relates to obligations under the Design and 
Building Practitioners Act 2020 and supporting Regulation 

Instructions for completing this form 
You must complete all Parts of this form. 

Use this form in designs that consist of independent schedules, specifications or reports. 

Attach the completed form to the front of the schedule, specification or report as a separate page before uploading 
to the NSW Planning Portal. Do not insert this form as an image or resize the form. 

Regulated Design Record 
Project Address: 
Project Title: 
Consent No: Body Corporate Reg No: 
Drawing Title: Drawing No: 
Rev Date (dd.mm.yy) Description DP Full Name Reg No 

Not Applicable Not Applicable

2 of 4

Design Compliance Declaration

OBC00011 0921

Please group each type of document (e.g. plans/drawings/specifications/reports) together. Note that the 
information provided in the table should match the title block information. 

If you have more than 30 items, please provide on a separate attachment using the same headings in the 
table below.

Plan/drawing/specification/report title which is 
part of the “regulated design” being declared

Plan/drawing/specification/ 
report reference number

Variation 
number

1.	

2.	

3.	

4.	

5.	

6.	

7.	

8.	

9.	

10.	

11.	

12.	

13.	

14.	

15.	

16.	

17.	

18.	

19.	

20.	

21.	

22.	

23.	

24.	

25.	

26.	

27.	

28.	

29.	

30.	

Number of attachments to the declaration (if applicable) 

DRAFT NOTE: THIS WATERMARK WILL BE REMOVED AND PDF MADE 
FULLY ACCESSIBLE ONCE OFFICIAL SIGN OFF HAS BEEN GIVEN
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A0000 

A0001 

A0002 

Cover Sheet 
Plan 

Plan 

Revision 

1 or A 
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Rev D 
dd 

1 or A 

2 of 4

Design Compliance Declaration

OBC00011 0921

Please group each type of document (e.g. plans/drawings/specifications/reports) together. Note that the 
information provided in the table should match the title block information. 

If you have more than 30 items, please provide on a separate attachment using the same headings in the 
table below.

Plan/drawing/specification/report title which is 
part of the “regulated design” being declared

Plan/drawing/specification/ 
report reference number

Variation 
number

1.	

2.	

3.	

4.	

5.	

6.	

7.	

8.	

9.	

10.	

11.	

12.	

13.	

14.	

15.	

16.	

17.	

18.	

19.	

20.	

21.	

22.	

23.	

24.	

25.	

26.	

27.	

28.	

29.	

30.	

Number of attachments to the declaration (if applicable) 

DRAFT NOTE: THIS WATERMARK WILL BE REMOVED AND PDF MADE 
FULLY ACCESSIBLE ONCE OFFICIAL SIGN OFF HAS BEEN GIVEN

1 or A 

Revision 

This form relates to obligations under the Design and 
Building Practitioners Act 2020 and supporting Regulation 

Instructions for completing this form
You must complete all Parts of this form. 

Use this form in designs that consist of independent schedules, specifications or reports. 

Attach the completed form to the front of the schedule, specification or report as a separate page before uploading 
to the NSW Planning Portal. Do not insert this form as an image or resize the form. 

Regulated Design Record 
Project Address: 
Project Title: 
Consent No: Body Corporate Reg No: 
Drawing Title: Drawing No: 
Rev Date (dd.mm.yy) Description DP Full Name Reg No 

Not Applicable Not Applicable

1 or A 

or A 

NEXT NON-REGULATED UPDATE - i.e. NO EFFECT ON BUILDING ELEMENT(S) BUILDING PRACTITIONEREXAMPLE PLANS, DRAWINGS, SCHEDULES SPECIFICATIONS AND/OR REPORTS VARIATION STATEMENT PAGE 2/3
STEP II 

2 of 3

Building Practitioner Variation Statement

OBC00008 0621

Part 2. Details of Regulated Design which variation relates
The drawing entered in the first cell of each line in this table is the drawing to be referred to in the corresponding line in the table in Part 3.

Drawing title Drawing No. Revision No. Date of design 
(last version)

Description of design Design practitioner 
full name

Design practitioner 
registration number

1.

2.

3.

4.

5.

6.

2 or BRev 

Project Address: 

Project Title: 

Regulated Design Record 

Body Corporate Reg No:Consent No: 

Date 
dd.mm.yy 

Description DP Full Name Reg No 

Drawing No:Drawing Title: 

1 or A 

NON-REGULATED 
Rev D 

dd 

1 or A 

ISSUED FOR _____________ 

SAME
REV 

B2 OR 

NEXT REGULATED DESIGN VARIATION - i.e. VARIES BUILDING ELEMENT(S) DESIGN COMPLIANCEEXAMPLE PLANS, DRAWINGS, SCHEDULES SPECIFICATIONS AND/OR REPORTS DECLARATION PAGE 3
STEP III AND/OR ATTACHMENT 

2 of 4

Design Compliance Declaration

OBC00011 0921

Please group each type of document (e.g. plans/drawings/specifications/reports) together. Note that the 
information provided in the table should match the title block information. 

If you have more than 30 items, please provide on a separate attachment using the same headings in the 
table below.

Plan/drawing/specification/report title which is 
part of the “regulated design” being declared

Plan/drawing/specification/ 
report reference number

Variation 
number

1.	

2.	

3.	

4.	

5.	

6.	

7.	

8.	

9.	

10.	

11.	

12.	

13.	

14.	

15.	

16.	

17.	

18.	

19.	

20.	

21.	

22.	

23.	

24.	

25.	

26.	

27.	

28.	

29.	

30.	

Number of attachments to the declaration (if applicable) 

DRAFT NOTE: THIS WATERMARK WILL BE REMOVED AND PDF MADE 
FULLY ACCESSIBLE ONCE OFFICIAL SIGN OFF HAS BEEN GIVEN

Rev 

Project Address: 

Project Title: 

Regulated Design Record 

Body Corporate Reg No:Consent No: 

Date 
dd.mm.yy 

Description DP Full Name Reg No 
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Drawing No:Drawin Title: 

REGULATED 
DESIGN REV 
(CIRCLED IN 

GREEN) PLANS, DRAWINGS, 
TITLE BLOCKS 

DIAGRAM -
NOT TO SCALE 

STANDARD TITLE 
BLOCK WITH 
NON-REGULATED 
TITLEBLOCK REV 
(CIRCLED IN RED) 

REV 

C3 OR 

SAME ALPHABET

NUMBER

OR

SAME ALPHABET 

NUMBER 

OR 

SAME

ALPHABET
NUMBER

OR

SAME

ALPHABET 

NUMBER 

OR 

3 or C 

3 or C 

3 or C 

A0000 

A0001 

A0002 

Cover Sheet 
Plan 

Plan 

ISSUED FOR CONSTRUCTION 
Revision 

Rev D 
dd 

1 or A 
3 or C 
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Design Compliance Declaration
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Please group each type of document (e.g. plans/drawings/specifications/reports) together. Note that the 
information provided in the table should match the title block information. 

If you have more than 30 items, please provide on a separate attachment using the same headings in the 
table below.

Plan/drawing/specification/report title which is 
part of the “regulated design” being declared

Plan/drawing/specification/ 
report reference number

Variation 
number

1.	

2.	

3.	

4.	

5.	

6.	

7.	

8.	

9.	

10.	

11.	

12.	

13.	

14.	

15.	

16.	

17.	

18.	

19.	

20.	

21.	

22.	

23.	

24.	

25.	

26.	

27.	

28.	

29.	

30.	

Number of attachments to the declaration (if applicable) 

DRAFT NOTE: THIS WATERMARK WILL BE REMOVED AND PDF MADE 
FULLY ACCESSIBLE ONCE OFFICIAL SIGN OFF HAS BEEN GIVEN
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Building Practitioner Variation Statement

OBC00008 0621

Part 2. Details of Regulated Design which variation relates
The drawing entered in the first cell of each line in this table is the drawing to be referred to in the corresponding line in the table in Part 3.

Drawing title Drawing No. Revision No. Date of design 
(last version)

Description of design Design practitioner 
full name

Design practitioner 
registration number

1.

2.

3.

4.

5.

6.

3 of 3

Building Practitioner Variation Statement

OBC00008 0621

Part 3. Detail of variation to building work
Date varied 
building work 
carried out

Type of variation - 
details of the variation

Purpose of the variation Part of the building 
to which the 
variation relates

Explain how 
variation complies 
with the BCA

List applicable 
provisions of 
the BCA

List other standards/
codes applied in carrying 
out varied building work

This form relates to obligations under the Design and Building Practitioners Act 2020 and supporting Regulation. 
For more information visit the NSW Fair Trading website:  
www.fairtrading.nsw.gov.au/housing-and-property/changes-to-class-2-buildings

1.

2.

3.

4.

5.

6.

Save

NON-REGULATED 
'STAMP' OVER OR 

'WATERMARK' OVER OR 
DELETE REGULATED 

TITLEBLOCK IF REVISION 
IS NON-REGULATED 

(AS THIS IS SHOWING 
THE PREVIOUS ISSUE) 

PLANS, DRAWINGS, 
TIT

-

SHOW BRIEF STANDARD TITLE 
DESCRIPTION BLOCK WITH 
WHY THIS REVISION IS NON-REGULATED 
NON-REGULATED TITLEBLOCK REV 

(CIRCLED IN RED) 
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